Qualification Process
QUALIFICATION MANAGEMENT

USER GUIDE

The Complete Oil & Gas Service Provider




saipem

-2l Saipem Qualification Management - - Microsoft Internet Explorer

File  Modifica  Visualizza  Preferiti  Strumenti 2 i ,'
@Indletro M ) | |ﬁ @ __h /_\‘ Cerca “31:( Preferiti e} - :\,'_ ] - _J ﬂ
Indirizzo |®j http:ffsasvO0tz2: 8085 hermes /Released Vendor Invitation, aspx?Usage=1 v| Vai Favarites @Cnnvert - @Se\ect
Go SIE | v -.l Effettua la ricarca = < @ - If}' |ET| Sidewiki = ':?Cnntrollo - E‘ Traduci = U Compilazione automatica ~ & % v | | Entra *
W PTG, i uaf
eni . Queliieeten WieneecuEd
saipem

+ Password recovery VENDOR DATA

= Jain

| @ Insert the requested information in the fields, then press command buttons to confirm the operation. |

Username

Confirm Usermame

Passwaord

e-mail address fwhere invite was received)

Question for password recovery

Answer for password recovery |

|
|
|
Confirm password |
|
|
|
|

wendor activation code

]

[ WENDOR ACCOUNT ACTIVATION ]‘ Back

2. If you are already registered on
Saipem website insert your
Username and Password in the
RESERVED AREA

1. Soon afterwards you have received Saipem’s

invitation mail, you have to:

- choose your Username and Password

- insert a Question and the relative Answer to be
used in the case you lose the password

- insert your e-Mail and the Vendor activation
code as indicated in the activation mail

Then click the Vendor Account Activation button
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VWELCOME TO QUALIFICATION MANAGEMENT
sy Account

We have implermented a registration and
vendor gualification systemn called Qualification a Welcome alek_83 ,

Management. This system allows the vendors

aready working with us to update their These are the vendor data Linked to your user

Company information and provides a new account:

registration form to those who want to .

present themselves and begin a relationship (GClEll - PROVA-AK

with s, address : via prova
city . prova
country : Azerhaijan

_—_ L . e &) MODIFY COMPANY DATA
To download the application user guide in PDF format, click on this link

Vendor qualification status
Vendor presentation process status
) process status @ Opened
~ ATTENTIOM! There are some data and documents that yvou have to provide = .
&9 hefore proceeding with the RELEASE. aognigodzte ZOZ010
Here below th lete list
e s @) SELECT COMMODITY CODES

« COMPAMNY PROFILE Missing
Attachments : s PROJECTS AMD CLIENT REFERENCE LIST Missing
+ YEMNDOR DECLARATION Missing

E] COMPILE THE VENDOR QUESTIONMAIRE

E] VEMDOR DOCUMENTS MANAGEMENT

@ RELEASE THE WEMDOR PRESEMTATION

3. Click this link to view the list of
the commodity codes requested
for the qualification process
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RESERYED AREA
User: alek_83 i
Group: webusers [30] | e . s U e

Timne: 00:14:40
My Account

Locorr

VENDOR TAG =)

@ Select from the tree view below; a Class of Goods, then a General Characteristic of the Class, and then the Detail of the Characteristic. Click
save when completed to record the information,

Merchandise classes Merchant classes Search

@A TERIAL Description {also partial) of | |
| @SERVICE merchant class

Q g 2o start the search

Click here to return back to general structure

) ) ) g Lvpolooy Legenda: (@ DederfReseler @ Stockist
4. It’s possible to add commodity codes in the Praducer of

qualification process searching them with a @ goocts andfor  (f Tracing House

services
litteral description and then act with a double
click on the commodity code tree
5. Hereby is reported a
complete list of all the e pinotes
commodity codes
involved in the process
Merchant classes list requested for qualification process
Merchant class Annotations Vendor type Con_a
Business
"] IC8 (DCE, EED AND FIRE&GAS SYSTEMS) Producer of goods 1]
andior services
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Timne: 00:05:44
VWELCOME TO QUALIFICATION MANAGEMENT
sy Account

We have implermented a registration and
vendor gualification systemn called Qualification a Welcome alek_83 ,
Management. This system allows the vendors

aready working with us to update their These are the vendor data Linked to your user
Company information and provides a new account:
registration form to those who want to .
present themselves and begin a relationship (GClEll - PROVA-AK
with s, address : via prova
city . prova
country : Azerhaijan
_—_ L . e £ MODIFY COMPANY DATA,
To download the application user guide in PDF format, click on this link

Vendor qualification status
Vendor presentation process status

) process status  © Opened

~ ATTENTIOM! There are some data and documents that yvou have to provide = .

&9 hefore proceeding with the RELEASE. opening date 171912010
Here below the complete list

@) SELECT COMMODITY CODES
« COMPAMNY PROFILE Missing

Attachments : s PROJECTS AMD CLIENT REFERENCE LIST Missing
+ YEMNDOR DECLARATION Missing

E] COMPILE THE VENDOR QUESTIOMMAIRE

E] VEMDOR DOCUMENTS MANAGEMENT

@ RELEASE THE WEMDOR PRESEMTATION

6. Click this link to start to fill in
the on line questionnarie
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User: alek_83 i
aroup: webUsers [30] [ I O e - I
Timne: 00:28:33
QUALIFICATION QUESTIONNAIRES INDEX =)
My Account
LosoFF Complete list of questionnaires
Questionnaire name Last compilation date
General data Friday, July 09, 2010 2:54 Ph Q |
Sections not compiled : Company details; Fiscal data; e-commerce; Secondary locations;
Gualified suppliers; Company capahility, Geographical areas of interest; Patents and
licenses;
Financial data Friday, July 03, 2010 2:54 Ph Q
Sections not compiled : Company capital; Cwnership structure; Company assets and
properties; Parent companies; Sharehaldings in other companies; Last three years turnover;
Cashflow and profits; Bank references;
Commercial data Friday, July 03, 2010 2:54 P @
Sections not compiled : References, qualifications with Eni group; Main references list;
Cammercial prospect;
Organization and ICT Friday, July 09, 2010 2 Q
Sections not compiled : Total number of employees and organization description; Company
management; Company structure; Structure relating to competences; Structure relating to
school title; General questions about compliance; ICT - Hardware and software;
QAQC - HSE - Procurement Friday, July 03, Q
Sections not compiled : Cerifications Quality Management Systemns (150 9001 andfor athers);
Gality assurance and management system; QA and QC organization; Health & Safety (HS);
HS- Other Information; Statistical data on safety; Cedifications H&S (OHSAS 18001 andiar
others); Environment (E); IS0 14001 ar athers certificates; Procurement activities;
FProcurement: other data;
Design, production and services 1 2:54 FM Q
Seclions not compiled | Design and production, Serices, Risk Management,
Legenda
@ Questionnaire partialy compiled . )
_;a Questionnaire completely compiled 7 C“Ck thlS bUtton to Open eaCh
PDF report available with questionnaire data Of the reqUIred part Of the
questlonnarle
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GENERAL DATA
My Account
LosoFF | @ Insert the requested information in the fields, then press command buttons to confirm the operation. |

Lastinput date : Friday, July 09, 2010 2:54 PM

Operators name and surname ('}

Role inside your company

Membership department

Telephone number ('}

Fax number

e-mail address (')
(™) Mandatory Feld

8. Compile this fields to identify the
person who is going to fill in each part
of questionnarie then click the Save
button
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Tine: 00:43:55
GENERAL DATA - COMPANY DETAILS
My Account
LoGoFF | @ Insert the requested information in the fields, then press command buttons to confirm the operation. |
@ ATTENTION : please insert rere omly data of the REGISTERED OFFICE.
Sections list Please use the specific section of general questonnaire to fill in data of other focations.
L2 J Company details Company name |PROVA—AK |
@ |Fiscal data Short name | |
'@ |e-commerce
- - Legalform ('} |SRL |
& [Secondary locations
@ Qualified suppliers Company type ('} |Private v|
& |company capatility Establishment year (') [z010 |
8 Geographical areas of Parent company | |
interest
@ |Patents and licenses Address ('} [via prova |
Postal Code () [ |
City (") rova
Legenda w0 e |
«d Mot mandstory section Province or State | - ~ |
rtizl! ilec
. i Country (') |Azerhaijan v|
«f  Mandatory zection not yet
compiled completely Telephone number ('} |DDDDDDDD |
;ﬂ Section completely compilad Fax number (%) | |
Lo it secti
; arrent seston e-mail address ('} |alessandro.kossuth@saipem.em.it |
4 Motes for vendor inserted
9. Use this box or the Next e {*) Mandatary Field

Section button to go through Management [ G0 BACK TO THE LIST OF QUESTIONNAIRES ][ SaVE ] NEXT SECTION ]
each section of the questionnarie
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RESERYED AREA
User: alek_83

Group: WebUsers [30]

Timne: 00:05:44
VWELCOME TO QUALIFICATION MANAGEMENT
sy Account

We have implermented a registration and
vendor gualification systemn called Qualification a Welcome alek_83 ,

Management. This system allows the vendors

aready working with us to update their These are the vendor data Linked to your user

Company information and provides a new account:

registration form to those who want to .

present themselves and begin a relationship (GClEll - PROVA-AK

with s, address : via prova
city . prova
country : Azerhaijan

_—_ L . e &) MODIFY COMPANY DATA
To download the application user guide in PDF format, click on this link

Vendor qualification status
Vendor presentation process status

) process status  © Opened
~ ATTENTIOM! There are some data and documents that yvou have to provide = .
&9 hefore proceeding with the RELEASE. opening date 171912010
Here below the complete list

@) SELECT COMMODITY CODES
« COMPAMNY PROFILE Missing

Attachments : s PROJECTS AMD CLIENT REFERENCE LIST Missing
+ YEMNDOR DECLARATION Missing

E] COMPILE THE VENDOR QUESTIONMAIRE

E] VEMDOR DOCUMENTS MANAGEMENT.

@ RELEASE THE WEMDOR PRESEMTATION

10. Click this link to manage/attach the
necessary documents for the
qualification process
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' saipem
RESERYED AREA
User: alek_83 i
Group: webusers [30] | . e U e

Tine: 00:58:13
My Account

VENDOR DOCUMENTS INDEX =)

Archived items list ‘|

Visible Document name !/ description

Download documents

™, Saipem 5.p.A. “Code of Ethics”
Adobe Acrobat PDF docurnert

Informative on vendor declaration
Adobe Acrobat PDF docurnert

%
%  Model 231
m

Adobe Acrobat PDF docurnert

Dichiarazione del fornitore
Si richiede cortesermente di inviare via posta la copia in originale della Dichiarazione del fornitore e copia del CCIAA cy
dicitura Mulla Csta Antimafia (per fomitari italiani) al seguente indirizzo del ns ufficio di Bucarest: Messrs, Saipem S.p
‘Wendor Management - Corporate Procurement Department Stirbei Voda Street 26-28 District no. 1, zip code 1017
Romania. (Documento Acrobat Reader pdf)
Vendor declaration

‘we kindly require to send the original of vendor Declaration to our office in Bucharest: Messrs, Saipem S.p.A. g | 5.4, Wendor
Management - Carparate Procurement Departrnent Stirbei Woda Street 26-28 District no.1, zip code 10113 By
(Document Acrobat Reader pdf)

Dichiarazione relativa ai Requisiti di Ordine Generale rev_1

]

Dichiarazione relativa ai Requisiti di Ordine Speciale rev_1
Legge n. 68 del 12 marzo 1999

Dichiarazione ai sensi del D.LGS. 8108 e s.m.i.

goree

11. Click the Add row button to
attach a document

Copyright @ 2010 Eni® -
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RESERYED AREA
User: alek_83 i \
Group: webusers [30] | - I I T
Timne: 01:12:37
INSERT A NEW DOCUMENT
My Account
LoGoFF | @ Insert the requested information in the fields, then press cormmand buttons to confirm the operation |
Typology v I
Document name / description | |
Field of Activity | Materials |
Issue date Q
Expiration Date L 14
Document files ‘ H || Sfoglia... | [upload]
12. Attach each document selecting its typology, description, field of activity. Click the
‘Sfoglia’ button to search the document on your PC. Then click the Upload button.
Finally click the Insert button
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My Account

13. Hereby is reported a list
of all the documents
attached in the process.
Click the Back button to

return to the main page

Quellficeiien Wenee Gucil -

et T ) |\

VENDOR DOCUMENTS INDEX 9

|A|c||ive(l items list

Visible Document name !/ description
Typology : LAST 3 YEARS FINANCIAL REPORTS

FINANCIAL REFORT 2 &
Typology : CHAMBRE OF COMMERGE CERT.

cooo 2 &
Typology : COMPANY PROFILE

COMPANY PROFILE 2 &

Back

Download documents

#.  Saipem S.p.A. “Code of Ethics”
Adobe Acrobat PDF document

%  Informative on vendor declaration
Adobe Acrobat PDF document

%  M™odel 231
Adabe Acrobat PDF document

[ Dichiarazione del fornitore

Si richiede cortesernente di inviare via posta la copia in originale della Dichiarazione del fornitore & copia del CCIAA comprensivo di
dicitura Mulla Osta Antimafia (per fornitori taliani) al seguente indirizzo del ns ufficio di Bucarest: Messrs, Saipem S.p.A. cfo EMIROM s.a,
wendor Management - Corporate Procurement Department Stirbei Woda Street 26-28 District no. 1, zip code 10113 Bucharest,
Romania. (Documnenta Acrobat Reader pdf)

vendor declaration

we kindly require to send the original of Yendor Declaration to our office in Bucharest: Messrs, Saipem S.p. A, cfo EMIROM s.a. Vendor
Management - Corporate Procurement Department Stirbei Yoda Street 26-28 District no.1, zip code 10112 Bucharest, Romania,
(Document Acrobat Reader pdf)

]

Dichiarazione relativa ai Requisiti di Ordine Generale rev_1
Dichiarazione relativa ai Requisiti di Ordine Speciale rev_1

Legge n. 68 del 12 marzo 1999

(N 4

Dichiarazione ai sensi del D.LGS. 8108 e s.m.i.
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RESERYED AREA
User: alek_83
Group: WebUsers [30]
Timne: 00:03:42

VWELCOME TO QUALIFICATION MANAGEMENT
sy Account

We have implermented a registration and
vendor gualification systemn called Qualification
Management. This system allows the vendors
already working with us to update their
Company information and provides a new
registration form to those who want to
present themselves and begin a relationship
with Lis,

To download the application user guide in PDF format, click on this link

Vendor presentation process status

@Al pending activities are completed. Mow it's possibile to release data.

14. Once attached all the documents and filled

in all the questionnarie click the Release
button to submit your data

Copyright @ 2010 Eni® - Saipem® - Saipem Qualification Management

Quclfjfw(icu viamnaqgemen:

& welcome alek_83,

These are the vendor data Linked to your user

account:

company . PROVA-AK
address : via prova
city . prova
country : Azerhaijan

&) MODIFY COMPANY DATA

Vendor qualification status

process status : Opened

opening date 1 7192010
@ SELECT COMMODITY CODES
El COMPILE THE WEMDOR QUESTIOMMAIRE

E] VEMDOR DOCUMENTS MANAGEMENT

@ RELEASE THE WEMDOR PRESEMTATION
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